This document sets out expectations and responsibilities of the
student, the industry employer and the University of Canterbury in
relation to engineering work experience. This is not an employment
agreement but a statement of the University’s expectations of the

experience and the duty for health and safety. We expect there is

a commitment between the industry employer and the student to
enter into an employment relationship on terms agreed between the
industry employer and the student.

Requirements for Engineering
Work Experience

The 800 hours (100 days) of work experience
are expected to familiarise the student with
the practical and professional aspects of the
engineering profession. Students are expected
to become familiar with the application of
engineering within the organisation.

The work is ideally completed in two sizeable
periods of nominally 400 hours, at different
organisations, with a report submitted on each
period. However, separate periods of work with
the same employer may be combined in order to
accrue the minimum number of hours required
(320) to submit a report. Where students are
combining periods, a minimum full-time period
of 160 hours is required to be completed over the
summer holiday period.

Both main periods of work may be with the
same employer, but if so the work should be
sufficiently varied to provide the student with a
range of experiences.

If there is a possible conflict of inter

responsible for the health and safety of the
student.

Under the HSAW Act, the industry employer

is required to provide a specific induction
programme for employees on the first day or as
reasonably practicable thereafter, which includes
but is not limited to:

« Training on safe and correct work practices
including but not limited to the control
measures for risks and the use of tools,
machinery and equipment — the University
does not provide students with task-specific
training or task-specific risk assessment.

¢ The procedures for students to follow if
they become aware of any hazards or risks,
including but not limited to: informing
the student who the health and safety
representatives are in the workplace and
how to access first aid and complete hazard/
incident forms; and informing the student
how to report health and safety and wellbeing
matters such as accidents, incidents, injuries,
illnesses, harassment and discrimination;

* Informing the student about emergency and

evacuation procedures.

The industry employer is also required to:

« Have sufficient staffing resources to provide
skilled and close supervision of student
workers;

* Provide correctly fitting personal protective
equipment (e.g. hi viz vests when working
around traffic areas, safety footwear, hard hats,
ear muffs, masks or respirators, etc.);

* Provide and maintain safe plant (e.g.
machinery, equipment, tools) and structures
(e.g. buildings, frameworks, pipelines,
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decision is made solely by the industrial
organisation, as well as the employment
contract. The University of Canterbury is
neither a partner in the employment contract
nor an employment broker.

. Faculty staff may visit student in the
workplace. While it is not possible to visit
all students completing work experience,
Faculty staff do try to visit some students
each summer in their place of work to see
how they are progressing. This is part of our
commitment to our students and their work
integrated learning.

. Employer confirms work with the Faculty.
Please complete the attached employer report
form with the student at the end of the period
of employment. The student is expected to
return this form to the Faculty of Engineering
when submitting the report on their work.
Work will not be credited until confirmation
is received from the employer. Unsatisfactory
reports may be discussed with the employer
and the student, and may result in the work
not being credited for the Degree.

. Student writes report. Students must submit
to the University of Canterbury a report on
their work. It is helpful that the employer
appreciates students will be expected to take
notes of their observations, and take some
pictures (with employer permission), to enable
them to prepare a professional and illustrated
work report. The student may also include
technical documentation to which they have
contributed at the workplace — these are
considered the intellectual property of the
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